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L Kt MB. Tpawm

KOAEKC YTHKH U C1YKEBHOTO HOBEAEHMS PABOTHHKOB MKOY Coprasaisekoro
MP PK COLL N6

1. Obmue noaoxenns

1.1, Koznexke smuxu # caykebuoro nosesenns paborunkos MKOY Coprasansckoro MP PK COLL
Ne6 (panee — Kojaexc) npeactasiger coGolt csoj obumx 1puHIHTOR TPOGCCCHOHATLHOR ITHKH M
OCHOBHBIX TIPaBHil CIyKeOHOTO NOBEJACHHS, KOTOPBIMH JIOIKHEL PYKOBOACTBOBATLCH Bee paboTHHKM
MKOY Coprasansckoro MP PK COLI Ne6 (nanee - paborimxu Yupexacuus, YUpemIcHue) He3aRucuMo
OF 3aMCHIACMBIX HMH Ei()ﬂ}KHQCWﬁ.

1.2. Koaeke paspaboran s coorsercrsnn ¢ Koncruryruedt Poccuiickoit ®enepann, Tpyaophiv
kogaekcom  Poccuifckoit  ®emepatin, ®eaepansubiv sakodom ot 25.12.2008 Ne 273-03  «O
HPOTHBOICHCTBIHN KOPPYTILMUY M HHLIMH HOPMATHBHLIMM NpaBoBeiMH aktamu Poceniickoil Mesepaian, a
TAKKE OCHOBAH Ha OOIENPHIHAHABIX HPABCTBEHHKIX TPHHIMIAX H HOPMAX pOCCHiickoro obuiecTsa H
rocyapeTaa.

1.3 Heasio Koaekca ABISETCH YCTAHORICHHE YTHUYCCKUX HOPM U NPaBHa cr1yxkeOHOro nopeicHus
PAatOTHHKOB YUPEKICHHS JUIS JIOCTORHOIO BHITOIHCHUS MM CROEH NPOPECCHOHANBHON ACATCIIBHOCTH, A
Takke conelicTrue VEpennenuio aproputera paborHukoB Yupesienss H oDecieueHne eaHHbIX HOpM KX
MOBCACHUS.

1.4, Kogeke npuisan noBsicHTh HDOEKTHBHOCTE BHUTOIHCHHS PabOTHHKAMH Y UpCKICHHS CBORX
TPYAOBLIX 0Ou3annocTel. 3nanne u cobmoaenne uvu nosoxkennit Kojekea apisercs OJHHM H3 KPHTCPHER
OLCHKH KAUeCTBA HX MPOPECCHONATBHON ACATENBHOCTH B TPYAOBOH HCIMIUHBL.

1.5, Kawwtit paborauk  VupesaeHns JIOIDKEH O3HAKOMHTBLCS ¢ nojoxenusmu  Kojekca, o
NPHHEMATL Bee HeoOXOmMMBIC Mepsl s ero cofunoaenns. Kaxiphi TPaOKJaHWH  BIPABC OKHIATE OT
paGoThuKa YupesIcHHs MOBEACHHA B OTHOIICHUAX ¢ HAM B COOTBETCTBHM ¢ nonoxkeHuaMu Kosexca.

2. O6mue NPHALMHIBE M HPABUIA C/IYKeDHOTO NOBEICHNN

2.1. Jlesteapnocts VupexaeHus, a takke ero paboTHHKOB OCHOBBIBACTCS HA  CIACAYIOLIMX
HPUHIHTAX

@) BAKOHHOUTS,

6) npodeccHonaIHIM;

B) A0OPOCOBECTHOCTD;

1) KOHBHACHIHATEHOCT D!

J1} CIPARCUTHBOC TS,

¢) HHPOPMAIHOHHAN OTKPHITOCTH:

K} OTBETCTREHHOCT, \

1) OOBCKTHBHOCTE NPH NPHHEATHA peLIeHmii,

2.2. Pabornukn Yupessienus, CO3HABAas OTBCTCTBCHHOCTH NCPEA TOCYAAPCTBOM, OOMCCTBOM H
Pk IaHAMH, 00#3aHbL

-



a) HCITOIHATE JIOJIZKHOCTHBIC 00s3aHHOCTH J10OPOCOBECTHO 7| Ha BBICOKOM
npoQeCcCHOHAILHOM YPOBHE;

0) cobmopaarb TpeGoBaHusl 3akoHojatesnbeTBa  Poccuiickoi  @epepanuu, PecnyGnuku
Kapeust ¥ JOKanbHBIX JOKYMEHTOB Y UpEiKICHUS;

B) OCYILECTBJISITh CBOKO JICATENILHOCTH B Tpejesiax CBOMX MMOJHOMOYMH M IOJHOMOYHH
YupexieHus;

r) [IPH  MCHOJIHEHHH  JIOJDKHOCTHBIX  00s3aHHOCTEH OLITh  HE3aBUCHUMBIM  OT  BJIMSIHHS

OTJIENIBHBIX IPaXIaH, NPO(EeCCHOHATBHBIX MM COLUATBHLIX FPYITI, OpPraHu3aimii;

) co0moaTh COUMATBHYIO CHPABEIMBOCTE W PABHONPABHO PACIPEIENATh COLMAIBLHBIC
pecypcel ¢ LEAbI0 pacuiMpeHus BbIOOpa M BO3MOKHOCTEH Ul BCEX KOHTPAreHTOB, B TOM YHCIIE, JUIs
HEUMYIIHUX, COLHATBHO-YA3BUMBIX M JIPYTHX JIMLL, OKA3aBIIKUXCS B TPYIHOH JKU3HEHHOM CHTYaIHH;

e) MPOSABJIATE TEPIUMOCTE H YBaXKEHHE K 00bIYasM W TpaauLUsaM HapoaoB Poccun u apyrux
roCy1apCTB, YYHTHIBATD KYJbTYPHBIC U HHBIC OCOOCHHOCTH PA3JIMYHBIX 3THHYECKHUX, COLMAIBHBIX TPYIII
U KoHeccnii, crocobcTBOBATE MEIKHAIMOHAILHOMY M MEIKKOH(ECCHOHAIILHOMY COTJIACHIO;

i) HCKITIOYATh JICHCTBHA, CBA3AHHBIC C BIMSAHMEM KAKHX-TMOO JIMUHBIX, UMYIIECTBEHHbLIX
(huHAHCOBLIX) M HHBLIX HHTEPECOB, NPEMHSTCTBYIOUMX 100POCOBECTHOMY HCIOJIHEHHIO JOJKHOCTHBIX
oOs3aHHOCTEI;

3) cobmoaTh HEHTPaNbHOCTD, MCKJTIOUAIOLILY IO BO3MOKHOCTb BIIMSIHUS Ha
npo(ecCHOHANLHYIO  JEATeIBHOCTL — PELICHHH  IMOJMTHYCCKHX — TMapTHH, HMHBIX  OOLIECTBEHHBIX
o0beIMHEHHH;

H) cobmonatb HOpMbI  ciy:keOHOM M npodecCHOHANBLHON  ITHKHM, MpaBHiia IEJ0BOr0
MOBEJCHHSI U OOLICHMS;

K) MPOSABJISITE KOPPEKTHOCTh M BHUMATEJIBHOCTL K TPaskIaHaM W JOJDKHOCTHBIM JIUL@AM IIPH
JIOJPKHOCTHOM B3aMMOJICHCTBHH C HUMU;

i) HE JIONyCKaTh KOPPYILUMOHHOIO MOBEACHHS, B TOM YHMCIIC BO3ACPAKHUBATLCS OT TOBEICHUS,
KOTOPOE MOYKET BOCHPHHHMATBCS OKPYKAIOLIMMHU Kak o0elllaHue WM MpeasioskeHue Naud B3sTKH JIHDO
KaK COrJIaCHe MPUHATBL B3ATKY, WIIM Kak Ipockda (HaMmek) o Jlaye B3sSTKH, a TaKXKe IPHHHUMATh MEepbl 1o
NPEeIOTBPALEHHIO W YPEryJIMpOBaHHUIO KOH(JIMKTA HHTEPECOB, IPOTHBOJECHCTBOBATE JIHOOBIM
IPOSABICHUSAM KOPPYIILMH U [IPOYUM 3J10yNIOTPEOIIeHUAM B Y UPEIKIACHH U,

M) YBEJIOMIISITE PYKOBOJAMTES Y UPExkJICHH, JOIKHOCTHOE JIMILO0, OTBETCTBEHHOE 3a paboTy
no NpoQuIakTHKe KOPPYMIMOHHBIX NPAaBOHAPYLICHHI B YUpeKJIeHHH, OpraHbl MPOKYpaTypbl U HHLIE
(enepanbubie rocynapeTBeHHbie opranbl 0060 Beex ciydasx 00palieHns K HUM KakuX-Tn0o JHI B LemsX
CKJIOHEHHS K COBEPLUEHHIO KOPPYIMIIMOHHBIX NPaBOHAPYIICHHIH;

H) HE3aMEUIMTENIbHO  YBEINOMIISITL  PYKOBOJAMTENS  YUpEeXKJICHHs, JOJKHOCTHOE JIHIO,
OTBETCTBEHHOE 3a paboTy MO NPOPHIAKTHKE KOPPYIIHOHHBIX [PABOHAPYLICHHH B YUpeKJAeHHH O
CTABLIMX MM M3BECTHBIMM (pakTaX KOH(DIMKTA HHTEPECOB M KOPPYNUHOHHBIX IPOSIBICHUNH B
Yupexknenun, obcrositenbersax u jaedcrusix (Oe3aedcTBun) paboOTHUKOB YUpEKIEHUsI H TPETHUX JIHII,
MOCHIYKHBIIMX HMIJIH CHOCOOHBIX IMOCHYXKHTh HPHYHHAMH BO3ZHMKHOBEHHSI B YUpEeKICHHH KOH(IHKTA
MHTEPECOB H/MIIM KOPPYIIIMOHHBIX NMPOSBICHHH, @ TAKKe O NPHUYMHEHHH (BO3MOXKHOM HPHYMHEHHH)
Bpena YupexaeHHIo;

0) HE pa3ryamarb M HE MCIO0JIb30BaTh HEHAIeKaluMM o0pa3oM CBEIEHUS, OTHECCHHBIC
3akonozarensecTBoM  Poccuiickoit  @eaepaunu K CBEJICHMSIM  KOH(PHICHUIMAIBLHOIO Xapakrepa, u
ciyke0HYI0 HHPOPMALMIO H HHBIE CBEJICHMS, CTABILME U3BCCTHBIMHM B CBSI3M C MCIOJHEHHEM TPY/IOBBIX
o6sf3annoc*rcﬁ;

1) HEe JIONyCKaThb OKa3aHMd BO3ACHCTBMS HAa CBOMX KOJUIEr B LENSX [PUHATHS
NPOTHBO3AKOHHOTO U (MJIH) HEOOOCHOBAHHOIO PElICHHS,



p) BO3/ICPKMBATHCS OT MOBEJICHHS, KOTOPOEe MOTJI0 Obl BBI3BATL COMHEHHE B J0OPOCOBECTHOM
MCIIOJIHEHUH TPYAOBBIX 00S3aHHOCTEH, a Takke n3berarh KOH(IMKTHBIX CHTYalHH, CIIOCOOHBIX HAHECTH
yieps penyTanun Wik aBTopuTery paboTHHKOB YUpeIeHus H/uin Y UpekIeHHIO;

c) He JIONYCKAaTh MposiBlieHni GopManniMa, BHICOKOMEPHS, HEYBKHTENLHOIO OTHOLICHHSA K
3aKOHHBIM MpockbaM 1 TpeGoBaHMsIM IPAKIAAH B CBI3H C HCIOJIHEHUEM TPYJIOBBIX 00S3aHHOCTEH;

T) BO3/IEP/KUBATLCS. OT MYOJIMUHBIX BBICKA3LIBAHHUH, CYKJIEHHH H OLEHOK B OTHOILUEHHH
YupexaeHusl, eCId 9TO He BXOUT B 00513aHHOCTH pabOTHHKA;

y) cobmoaaTh KoH(GHIACHIHAIBHOCTE HH(POPMAIMH O KOHTpareHTe, Kacalolleics yClIoBHii
€ro JKU3HeACATEILHOCTH, IMYHBIX KaYeCTB W npodieM, IPHHUMAThL Mepbl JUls ee obecrneyeHus;

¢) HE HCIOJIB30BATH JIOJHKHOCTHOE TOJOKEHHE JUIS OKAa3aHWs BJIMAHMS Ha JEATEJLHOCTh
rOCYJIapCTBEHHBIX OPraHOB W OpPraHOB MECTHOIO CAMOYIpPABJICHHS, OPraHM3allki, JOJDKHOCTHBIX JIHIL,
roCYIapCTBEHHBIX M MYHMLIMITAIBLHBIX CITYXKAILUX TPH PELIEHHH BOITPOCOB JIMUHOIO XapaKTepa;

X) YBAKHUTEILHO OTHOCHTBLCS K JICATENBHOCTH TPEACTABUTENEH  CpEICTB  MaccoBOMH
uHpopmanuu no uHopMHpoBaHHIO oduIecTBa 0 padoTe YupermIeH s, a TAKIKE OKa3bIBaTh COACHCTBHE B
MOJIYYEHHH JJOCTOBEPHON HH(POPMALIMH B YCTAHOBICHHOM TOPSJIKE;

1) IIOCTOSIHHO CTPEMHUTBCS K 00ECIeUeHHIO Kak MOKHO Oosee 3 (PeKTHBHONO H 3KOHOMHOIO
pacriopsikenust  (pMHAHCOBBIMH  CPEJCTBAMH, HWHBIM HMYLIECTBOM, MATEPHAIBHO-TEXHHYECKHMH H
JPYTHMH pecypcamMu Y upexIeHus;

) HE MCIOJIB30BATL HMYILIECTBO YUpeKACHHS B LEJIAX, HE CBA3AHHBIX C HCIOJIHEHHEM
TPYAOBBIX 00S3aHHOCTEI, @ TAK)KEe HE MepeaBaTh ero B TAKUX LEJIAX HHBIM JIHLIAM.

2.3. PykoBoauTens YupenjaeHuss U PyKOBOJMTEIH CTPYKTYPHBIX NMOApasAeiacHuil YupexieHus
JOJKHBI OBITH JUIS paOOTHUKOB YupekaeHus oOpasiom rpodeccHnonainima, 0e3ynpeuHoi penyrainH,
CBOMM JIMYHBIM MOBEJCHHEM ITOJIABATH [IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEUIMBOCTH.

2.4. PykoBouTelb YUpPEKACHUS U PYKOBOJHTENIH CTPYKTYPHBIX NOAPA3ACICHHA Y upesk/IeH s

a) IPUHUMAIOT MEPBI M0 NPEJOTBPAIICHHIO W YPEryJIHPOBAHHIO KOH(IMKTA HHTEPECOB, 110
NPELYNPEKJACHUIO  KOPPYNIUMH, BKIKOUYas MeEpbl [0  I[IPEJOTBPALICHUIO  KOPPYMIHOHHO-0MACHOTO
MOBEJICHHS;

0) COMCHCTBYIOT YCTAHOBACHHMIO M TOJIEPKAHHIO B KOJIJIEKTHBE 340pPOBOIO MOPAJbHO-
IICUXOJIOTMYECKOT0 KJIMMara;

B) py omnpejeicHin odbeMa i XapakTepa nopydaeMoi JApyruM paboTHHKAM Y upeiKacHus
paboThl PYKOBOJICTBYIOTCS TPHHLUMIAMM CHPAaBEAJIMBOCTH, YYeTa JIMYHBIX H JIEJIOBLIX KavecTs,
KBEU'IH(I)MKHUHVI H OIIBITA HOJAYHHCHHBIX

r) HEe JIONYCKAKT 110 OTHOUICHHIO K MO AYHHEHHBIM paboTHMKamM HeoOOCHOBAHHBIX
MPETEeH3UH, a TaKke PakToB rpy0ocTH U OECTAKTHOCTH;

) NPOSBJISIIOT 3a00Ty O MMOJMMHEHHBIX, BHHKAIOT B MUX NPOOIEeMbl H HYXK/bI, COJEHCTBYIOT
MPUHATHIO 3aKOHHBIX H 0G0CHOBAHHBIX PELIEHHI, COcOOCTBYIOT MPO(ECCHOHAIBLHOMY H JIOJDKHOCTHOMY
pocty pabOTHHKOB;

€) OpraHu3yIOT OKa3aHHe MOJICPKKH M [OMOLIM MOJIOJIM CHELHaIHcTaM (C ONBITOM
pabotel j10 3 net) B nprHodpeTeHnH npo(heccHoHaibHbIX HABBIKOB.

2.5. PyxoBoautesib YUpekJACHUS W PYKOBOJWTENH CTPYKTYPHBIX MOJpa3eNeHHi YupexkieHus
HECYT OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKoHOAaTeNbLCTBOM Poceniickoii dejiepanuu 3a IEACTBHS HITH
OeszeiicTBHE MOJYMHEHHBIX COTPY/HHKOB, HAPYLIAIOIMX MPHHIMIBLI dTHKH M IpaBuia clyxedHoro
TNOBEICHHS, €CJTH OHH HE MIPHUHSIH Mep, YTOObI He JIONYCTHTh TAKUX AeHCTBHI nin 6e31eHCTBHS.



3. DTHuecKHe HOPMBI CJIYKeOHOT0 NoBeaeHust paboTHHKOB
3.1. B nomxnoctHOM noBesieHHH paboTHHKY YupekaeHHs HEOOXO0AUMO PYKOBOJCTBOBATHLES TEM,
uro B coorsercTBuH ¢ Koneruryuumeit Poccuiickoii ®enepannu, 4enoBek, e€ro npasa W cBoOOJbI
ABJISFOTCS BBICIIECH LEHHOCTBIO, M KAX/IbIH I'PaK/aHUH MMEET NMpPaBO HA HENPHKOCHOBEHHOCTH YaCTHOI
JKU3HH, JIMYHYIO H CEMEHHYIO TaliHy, 3alIHTY YeCTH, JIOCTOMHCTBA, CBOCrO J100POro HMEHH.,
3.2. B 10/5KHOCTHOM TTOBeIeHUH PabOTHHK YUpeKIeH s BO3JIEPKUBAETCS OT:

a) moboro BHIA BBICKA3bIBaHMI M JICHCTBHIT IMCKPUMHMHAIMOHHOIO XapaKTepa Mo MPU3HAKAM
[oJjia, BO3pAcTa, pachl, HAIMOHAILHOCTH, SI3LIKA, IPAXK/IAHCTBA, COLMAIBLHOTO, HMYIIECTBEHHOTO WM
CEMEHHOTrO MOJIOKEHH S, MOJHTHUECKHX WIIH PEJIMTHO3HBIX TPEANTOUTCHHIA;

6) rpyboctu, nposriennii npeHeOpPeKHTENBHOrO TOHA, 3aHOCUMBOCTH, MPEJB3STHIX 3aMEYaHHuii,
NpeAbsBICHHA HENIPABOMEPHBIX, HE3ACTY KEHHBIX 00OBHHEHHIT;

B) YIPO3, OCKOPOHMTENLHBIX BHIPAKEHUI MIIM PEILTHK, ACHCTBHMH, TIPENSTCTBYIONMX HOPMATLHOMY
OOIIEHHIO WM TTPOBOLMPYIOLIHX [IPOTHBONPABHOE [IOBE/IEHHUE.

3.3. Pabornuku YupexJaeHusi Npu3BaHbl Crioco0CTBOBATL CBOMM JOJKHOCTHBIM TOBEICHHEM
YCTAHOBJICHHIO B KOJUIEKTHBE NEJIOBLIX B3aHMOOTHOIIEHHHA H KOHCTPYKTHBHOI'O COTPYIHHYECTBA JIPYT ¢
JIPYTOM.

PaboTHUKH JI0JKHEL OBITH BEAIUBBIMU, JI00POKENATENLHBIMH, KOPPEKTHBIMU, BHUMATCILHBIMH H
MPOSABJATL TEPIUMOCTE B OOIICHHH € MPaX/aHaAMH H KOJUICTaMH.

3.4. llpu BO3HMKHOBEHMHM KOH(IMKTHON CHTYALMH MEXIY CTPYKTYPHBIMH MOJAPA3IENCHHSIMH
Yupexenns, paboTHUKAMH Y upesKkIeHNs TPHOPHTETHBIM HANPABICHHEM pelleHHs KOH(DIIMKTA SBIISETCS
YUET HHTEPECOB YUPEKACHHS B LIEIOM,

3.5. Buewmnnii Bua pabotuuka Yupex/aeHus pu HCIONHEHHH UM JI0JKHOCTHBIX 00si3aHHOCTE N B
3aBHCHMOCTH  OT  YCIIOBHH TpPYAOBOH JIEATENBHOCTH JIOMKEH CIIOCOOCTBOBATH — YBAKHUTEIHLHOMY
OTHOLUICHUIO IPAXK/IAH K YUPEIK/IEHHIO, a TAKIKE, TPH HeOOXOAHMOCTH, COOTBETCTBOBATE OOLIEPUHATOMY
JIeJIOBOMY CTHITIO, KOTOPbIH OTIHYAIOT CIEPKAHHOCTD, TPAJUIIHOHHOCTD, AKKYPATHOCTD.

4. OTBercTBeHHOCTH 32 Hapymenne nmoJokennii Kojaexca

4.1. Hapywenue pabGorHukamu Yupexienuii nojoxkenui Hacrosimero Kojexca 10UIeKHT
MOpPAILHOMY OCYIICHHIO Ha coOpanusX (CoBelanusax, KOH(PEPeHINsIX), a B CIIydasx, MpeycMOTPEHHbIX
(enepanbubiMu 3akonamu, Hapyuenue nojoxkennit Kojgekca Bieder npumenenue k paGOTHHKY Mep
OTBETCTBEHHOCTH. '

4.2.PabotHukK Yupex/ienns B 3aBUCHMOCTH OT TSKECTH COBEPUIEHHOTO MpPOCTYIKA HecyT
OTBETCTBEHHOCTH B COOTBETCTBHH C JICHCTBYIOUINM 3aKoHOAaTe/IbeTBOM Poceniickoit deneparmu.

4.3. Cobmozenne paboTHUKOM YUpexkIeHns Mo10keHHil HacTosero Kojekea yunTsisaercst npu
Ha3HAYECHHH MOOIIPEHUH M HATIOIKEHHH JIMCUMITIMHAPHBIX B3bICKAHMI,

4.4.Hapywenne npaBui aHTHKOPPYNLUHOHHOTO MOBEICHHUS BIICYET IIPOBEJCHHE CIYKeOHOTO

pacciie10BaHus 10 00CTOATENLCTBAM BO3HHKHOBEHHSI KOPPYNIIHOHHO-OINACHON CHTYallNH,



